The Scottish Throughcare & Aftercare Forum
Continuous Improvement Programme
PERSON SPECIFICATION 
Job Title:


         Communications Officer
Candidates are assessed on their ability to meet the criteria listed in this person specification.

It is essential that you refer to the person specification and demonstrate 
how you meet each of the criteria in your application form.
Abilities & Skills

1. Ability and confidence to engage with a wide range of people, including young people, service providers and policy makers.

2. Excellent verbal, presentation and interpersonal skills, with the ability to deal tactfully and effectively with a variety of contacts and sensitive information.
3. Excellent written communication skills and an ability to disseminate information in different ways.
4.  Excellent IT skills, ideally including Word, Excel, PowerPoint and some familiarity with databases.
5. Networking skills and the ability to work with others.

6. Ability to prioritise and plan your work, using your own initiative.

7. A commitment to equalities in your work.

8. Ability to travel, mainly within Scotland and to work occasional weekends and evenings with prior notice.

Experience

1. Experience of promoting and supporting the aims of a programme, project or organisation.
2. Experience of gathering and sharing practice examples

3. Experience of helping to organise events

4. Experience of producing newsletters, e-updates and web resources.

5. Experience of producing publications such as leaflets or reports

6. Experience of engaging effectively with the media

7. Experience of partnership working with other organisations.

8. Experience of involvement in evaluating and monitoring the progress and outcomes of projects.

Knowledge

1. An understanding of issues that can impact on young people leaving care.

2. An understanding of the various services that young people can be in contact with when leaving care. 

3. An understanding of approaches to promote young people’s participation.
